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PURPOSE:
To establish and maintain a uniform policy respecting employee leave of absence, specifically that
of maternity leave, parental leave and adoption leave.
POLICY STATEMENT:
Employees of the Town of Amherst shall be provided with a leave of absence without pay in
accordance with the Nova Scotia Labour Standards Code for maternity leave, parental leave and
adoption leave.
DEFINITIONS:
•

Employee – an individual who has been employed with the Town of Amherst for at least
one year, with continuous regular employment status.

•

Employer – the Town of Amherst.

•

Department Head – an employee who is responsible for the operation of a designated
department of the Town of Amherst and reports directly to the CAO.

OBJECTIVES:
Maternity Leave
A pregnant employee, who has been employed by the Employer for at least one year, is entitled to
an unpaid leave of absence of up to seventeen (17) weeks. This leave shall commence no sooner
than sixteen (16) weeks preceding the expected date of delivery by the employee and no later
than the date of delivery as determined by the employee’s physician.
An employer may require a pregnant employee to take an unpaid leave of absence while the
duties of her position cannot reasonably be performed by a pregnant woman or the performance
of the employee’s work is materially affected. This does not affect any protection provided to a
pregnant employee by the Human Rights Act.
Parental Leave
An employee, who has been employed by the Employer for at least one year, and who becomes a
parent of one or more children through the birth of a child is entitled to an unpaid leave of absence
of up to fifty –two (52) weeks.
Adoption Leave
An employee, who has been employed by the Employer for at least one year, and who becomes a
parent of one or more children through the placement of a child in the care of the employee for the
purpose of adoption is entitled to an unpaid leave of absence of up to fifty-two (52) weeks.

TOWN OF AMHERST POLICY

NUMBER 04000-11
PAGE 2 of 3

DEPARTMENT:

ALL TOWN DEPARTMENTS

TITLE:

Maternity, Parental and Adoption Leave Policy

Minutes reference date: 26 November 2007
Date approved: 26 November 2007
Effective date: 26 November 2007

st

1 Revision date:
nd
2 Revision date:

Leave Maximum
The maximum combined maternity and parental leave to which an employee is entitled is fifty-two
(52) weeks.

Proof of Entitlement
When an employee requests maternity leave, the employee shall provide, where the Employer so
requests, a certificate of a legally qualified medical practitioner stating that the employee is
pregnant and specifying the expected date of delivery.
Where an employee requests parental leave, the employee shall provide a certificate of a legally
qualified medical practitioner to establish the entitlement of the employee to the parental leave.
Where an employee requests adoption leave, a certificate of an official in the Department of
Community Services with knowledge of the proposed adoption is sufficient proof of the matters
attested to in the certificate.

Notice of Leave
The employee shall provide the Department Head with four (4) weeks notice prior to the beginning
of the maternity, parental or adoption leave and the date the employee will return to work upon
completion of the leave(s). When a female employee has requested both maternity leave and
parental leave, the leaves of absence shall be taken consecutively.
An employee shall give the Employer as much notice as reasonably practical of the date the
employee will begin maternity, parental or adoption leave where:
• she is advised by a legally qualified practitioner to begin maternity leave sooner than
planned because of medical circumstances resulting from her pregnancy;
• the actual delivery occurs sooner than expected; and
• the first arrival of the child or children in the employee’s home where that arrival is not
anticipated or occurs sooner than reasonably expected.

Hospitalization of Child
In the event that the employee has commenced maternity, parental, or adoption leave, and the
child for which the leave was granted is hospitalized for a period exceeding one week, the
employee may return to work and defer the unused portion of the leave until the child is
discharged from the hospital. The employee is only entitled to one interruption and deferral of
each maternity, parental or adoption leave.
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Benefit Coverage
While an employee is on maternity, parental or adoption leave the Employer shall maintain the
Blue Cross benefit plan if the employee currently participates in it and wishes to continue the
coverage. The Employer shall continue to pay its share of premium costs for maintaining such
coverage during the leave and the employee will pay his/her share by providing post dated
cheques to the Employer. If the employee does not pay his/her respective share, coverage will
cease for the duration of the leave.

Anniversary Date
The Anniversary Date of employment for the employee does not change by the length of the
maternity, parental or adoption leave.

Vacation
Vacation days shall not accumulate while on maternity, parental or adoption leave.
If an employee has unused vacation days when going on maternity, parental or adoption leave,
upon the approval of the Department Head, the employee may carry forward the days to be used
when he/she returns to work.

Return to Work
At least ten (10) working days prior to the scheduled return to work from maternity, parental or
adoption leave, the employee will notify the Employer of his/her intentions regarding return. On
return to duty, the employee shall be placed in his/her former position, or equivalent, with the same
wage rates and earned benefits which had been accrued prior to the leave.
If the employee does not return to work, the employee will reimburse the Employer for the full
amount of Blue Cross premiums paid on his/her behalf during maternity, parental or adoption
leave.

